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Early Years Foundation Stage
 Policy

Introduction

The Early Years foundation Stage applies to children from birth to five years old.   In 
our school, children can join us from the age of three.   The Early Years Foundation 
Stage is important in its own right, and in preparing children for later schooling.   The 
Early Learning goals set out what is expected of most children by the end of the Early 
Years Foundation Stage.  All teaching, learning and other provision in the EYFS will 
follow the EYFS framework.

Children joining our school have already learnt a great deal.   The Foundation Stage 
builds on previous knowledge acquired at home.   The early years education we offer 
our children is based on the following principles:

 it builds on what our children already know and can do;
 it ensures that no child is excluded or disadvantaged;
 it offers a structure for learning that has a range of starting points, content that 

matches the needs of young children and activity that provides opportunities for 
learning both indoors and outdoors;

 it provides a rich and stimulating environment.

Aims of the Early Years Foundation Stage

The curriculum of the Early Years Foundation Stage underpins all future learning by 
supporting, fostering, promoting and developing children’s:

 Personal, social and emotional well-being;
 Communication, language and literacy skills;
 Problem solving, reasoning and numeracy skills;
 Knowledge and understanding of the world;
 Physical development;
 Creative development.
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The principles of the EYFS are grouped into four themes:
 A unique child
 Positive relationships
 Enabling environments
 Learning and development

These four guiding themes work together to underpin effective practice in the delivery 
of the EYFS.

Settling into Nursery and Reception

We work hard to ensure that starting at our school is an enjoyable experience for 
children and their parents.  We do this through a number of methods including: 

 Home visits by EYFS staff before the child starts school 
 Information will be provided to parents through a variety of media, including; 

setting brochure, parent notice board, policies and procedures, information 
sessions and individual meetings.

 A key person will be allocated to each child and the family prior to the child 
starting at the session (or after a period of the child settling in, depending on 
what the needs of the individual child).

 Parents will be invited to join the child for short settling sessions and then leave 
children for short settling sessions.

 The settling sessions will be used to introduce the possible key persons, 
complete any paperwork and introduce the child and parents/carers to the 
policies and procedures of the setting.

 On their first session children will be introduced to the staff members, to other 
children and shown around the rooms in the setting.

 Parents will be encourages to say goodbye to their child, if the child and parent 
feel comfortable with this, and explain that they will be coming back at the end 
of the session.

 Children will be comforted and distracted if they become distressed.
 Regular discussion will take place with parents around their child’s progress and 

how their child is settling in.   These will be based on relationships with staff and 
peers, participation in activities, familiarity with routines and the whereabouts 
of resources and equipment.
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Teaching and learning style

The more general features of good practice in out school that relate to the EYFS are:
 the partnership between teachers and parents, so that our children feel secure 

at school and develop a sense of well-being and achievement;
 the understanding that teachers have of how children develop and learn, and 

how this affects their teaching;
 the range of approaches used that provide first-hand experiences, give clear 

explanations, make appropriate interventions and extend the develop play and 
talk or other means of communication;

 the carefully planned curriculum that helps children achieve the Early learning 
Goals by the end of the EYFS;

 the provision for children to take part in activities that build on and extend their 
interests and develop their intellectual, physical, social and emotional abilities;

 the encouragement for children to communicate and talk about their learning, 
and to develop independence and self-management;

 the support for learning with appropriate and accessible indoor and outdoor 
space, facilities and equipment;

 the identification of the progress and future learning needs of children through 
observations, which are shared with parents;

 the good relationships between our school and the settings that our children 
experience prior to joining our school;

 the clear aims for our work, and the regular monitoring to evaluate and improve 
what we do;

 the regular identification of training needs of all adults working with the EYFS.

Play in the Early Years Foundation Stage

Through play our children explore and develop learning experiences, which help them 
make sense of the world.   They practise and build up ideas, and learn how to control 
themselves, take responsibility for their actions and understand the need for rules.   
They have the opportunity to think creatively alongside other children as well as on 
their own.   They communicate with others as they investigate and solve problems.   
They are able to express fears or make mistakes in controlled and safe situations.

Resources

We plan a learning environment, both indoors and outdoors, that encourages a 
positive attitude to learning.   We use materials and equipment that reflect both the 
community that the children come from and the wider world.   We encourage the 
children to make their selection of the activities on offer, as we believe that this 
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encourages independent learning.  Our resources will include items that allow the 
children to experience ‘managed risk’ such as learning how to use scissors and other 
tools safely.  These activities have risk assessments written for them.

Inclusion in the Early Years Foundation Stage

In our school we believe that all our children matter.   We give our children every 
opportunity to achieve their best.   We do this by taking account of our children’s 
range of life experiences when planning for their learning.

In the Early Years Foundation Stage we set realistic and challenging expectations that 
meet the needs of our children, so that most achieve the Early Learning Goals by the 
end of Reception.   Some children progress beyond this point.   We achieve this by 
planning to meet the needs of boys and girls, children with special educational needs, 
children whoa re more able, children with disabilities, children form all social and 
cultural backgrounds, children of different ethnic groups and those from linguistic 
backgrounds.

We meet the needs of all our children through:
 planning opportunities that build upon and extend children’s knowledge, 

experience and interests, and develop their self-esteem and confidence;
 using a wide range of teaching strategies based on children’s learning needs;
 providing a wide range of opportunities to motivate and support children and to 

help them to learn effectively;
 providing a safe and supportive learning environment in which the contribution 

of all children is valued;
 using resources which reflect diversity and are free from discrimination and 

stereotyping;
 planning challenging activities for children whose ability and understanding are 

in advance of their language and communication skills;
 monitoring children’s progress and taking action to provide support as 

necessary.   This may be detailed on an Individual Education Plan.   This level of 
support is called Early Years Action.

The Early Years Foundation Stage Curriculum

The Early Learning Goals provide the basis for planning throughout the EYFS.   The 
Early Learning Goals are in line with the objectives in the renewed Primary framework 
for literacy and numeracy.   The practice guidance for the EYFS is used to support 
practitioners in planning an appropriate curriculum for all children.   Our medium term 
plans outline intended learning and possible activity and resource ideas.   These are 
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flexible to reflect children’s interests and stage of development.   Weekly planning is 
informed by ongoing, observational assessment.

Assessment

We make regular assessments of children’s learning, and we use this information to 
ensure that future planning reflects identified needs.   Assessment in the Early Years 
Foundation Stage takes the form of observation, recorded work, photographs and 
video/sound recordings.   This involves all practitioners working in Reception.  We 
record the majority of this evidence in an online learning journey.

During the children’s first half-term in the Reception class, the teacher assesses the 
ability of each child using classroom observations.   These initial assessments are used 
to plan the next steps in learning for groups and individuals.   At the end of each term 
assessments are recorded against the Early Years Foundation Stage Profile.   Progress 
against the Early Years Foundation Stage Profile, using the online tool, is discussed 
with parents at parental consultation meetings.   There are opportunities for parents 
to contribute through notes added to the Record of Achievement.

Final assessments using the Early Years Foundation Stage profile are reported to the 
Local Authority and shared with the Year One teacher.   Parents receive an annual 
report that offers brief comments on each child’s progress the Early Learning Goals for 
each area of learning.   It highlights the child’s strengths and development needs and 
gives details of the child’s general progress.   We complete these in June and send 
them to parents in early July each year.

The role of parents

We believe that all parents have an important role to play in the education of their 
child.   We recognise the role that parents have played, and their future role, in 
educating the children.   We do this through:

 talking to parents about their child before starting school for the child and 
parents to meet their new teacher;

 inviting all parents to an induction meeting during the term before their child 
starts school;

 offering parents regular opportunities to talk about their child’s progress in our 
reception class;
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 encouraging parents to talk to the child’s teacher if there are any concerns.   
There is a formal meeting for parents each term at which the teacher and the 
parent discuss the child’s progress in private with the teacher;

 having flexible admission arrangements that enable children and parents to 
become secure, and by allowing time to discuss each child’s circumstances;

 arranging activities throughout the year that encourage collaboration between 
child, school and parents;

 regular communication with home through the child’s home/school link book.   
This included weekly homework activities as appropriate to the child’s stage of 
development.

The role of staff

The EYFS follows a specific framework which differs from the National Curriculum. This 
means that the staff working in this part of the school will need specific training and 
support.  Staff will be supported and supervised in line with the whole school 
monitoring and appraisal policies.  Staff within the unit will have regular team 
meetings where they can share information about children.  They will also be given 
their own areas of responsibility to ensure that the unit is organised, tidy and well 
stocked at all times.  

Procedures followed in the event of a parent failing to collect a child at the 
appointed time

Sometimes it may be difficult for you to arrive at school in order to collect your child 
on time.   It can be very distressing for your child if you are not there to collect them at 
the end of the session.   If you know you will be late, a telephone call to school will 
allow us to inform your child.

If you do not contact school, then after 5 minutes we will begin calling the contact 
numbers that you have given us.   If after 45 minutes, we cannot make contact with 
any appropriate person, then we will contact the Duty Social Worker who may decide 
to make emergency care provision.  If you are 5 minutes late 3 times, we will charge 
you £5 to cover the costs of the staff childcare.

Please let school know if your child is to be collected by someone other than the usual 
person, ie. going home with another child’s parent for tea etc.

Procedures in the event of a child going missing

In the unlikely event that we discover a child is not where they should be, an adult will 
make a quick search of the likely places – toilet, other teaching bases, play area etc, 
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and the Headteacher will be informed.   If the child can not be found, then a thorough 
search of school premises and a questioning of friends, playmates will take place by 
staff and older pupils.  If it is clear that the child is not on the premises, parents will be 
contacted to find out if they have been collected by a relative/friend who had not 
followed normal procedures.   The next stage will be contacting of the police and we 
shall then act upon their advice.    This is in accordance with the school’s Missing Child 
Policy.

Safeguarding in EYFS

Introduction
The EYFS team follow the same safeguarding procedures as the rest of the school – see the 
safeguarding and child protection policy.  However, there is some legislation specific to early 
years.  A summary is set out below:

A child’s experience in the early years has a major impact on their future life chances.  When 
parents choose to use early years services they want to know that provision will keep their 
children safe and help them thrive.  The Early Years Foundation Stage (EYFS) is the 
framework that provides that assurance. 
Through their safeguarding role all providers registered on the Early Years and / or Childcare 
registers, including childminders are required to make referrals or notifications to differing 
bodies. 

This document indicates the duty placed on Childcare and Early Years Providers to also 
notify Bolton Local Authority Child Protection Unit of serious accidents, injury to or the death 
of a child and overrides the previous Bolton Council Safeguarding Guidance 2011. The 
guidance brings together information from Statutory Framework for the Early Years 
Foundation Stage September 2014, local Bolton Safeguarding Children Board Framework for 
Action and recent guidance regarding ‘Disqualification by Association’ under the Childcare 
Regulations 2009. This guidance should be read in conjunction with these and have regard 
to the BSCB Framework for Action 2014, which can be accessed via 
www.boltonsafeguardingchildren.org.uk

The Childcare Act 2006 provided the context for the delivery of the EYFS which is central to 
the new duties. The EYFS is given legal force through an Order and Regulations made under 
the Act and from September 2008 it was mandatory for all schools and early years providers 
in Ofsted registered settings 

EYFS 2014 requires Childcare providers on the Early Years and/or Childcare Register to 
notify Ofsted of serious accidents, illnesses, injuries to or the death of a child whilst in their 
care.

EYFS in schools
The Statutory Framework for the EYFS (2014) is for all early years providers: maintained 
schools, non-maintained schools, independent schools, all providers on the early years 
register and all providers registered with an early years childminding agency. (EYFS page 4).
Throughout the EYFS, early years providers are referred to as registered EYFS providers 
and EYFS providers.  Schools (as listed above) who deliver the EYFS for children up to the 
age of five are EYFS providers.  

http://www.boltonsafeguardingchildren.org.uk/
http://www.boltonsafeguardingchildren.org.uk/
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Schools must be aware of their responsibility as an EYFS provider to safeguard all children 
and to notify LADO regarding serious accidents, illness or injury to, or death of, any child in 
the EYFS while in their care. (EYFS 3.51) 
See Appendix F.

Early Help
The purpose of Early Help is to support the well-being of children and families by tackling 
emerging needs at the earliest opportunity and prevent them from getting worse.

Effective Early Help may be delivered at any point in a child’s life; pre-birth onwards, about 
any issue which is impacting or could affect their development and well-being, including 
education, health and safety
Bolton’s Framework for Action provides clear thresholds for using early help processes and 
can be accessed at www.boltonsafeguardingchildren.org.uk

What to do if you are worried a child is being abused
If providers have concerns about children’s safety or welfare they must notify agencies 
without delay. 

Bolton Framework for Action states that it is the responsibility of any person who has 
knowledge of, or suspicion that, a child is suffering or is at risk of suffering
abuse or neglect to refer their concern to the Referral and Assessment Team, children’s 
services, Social care(where the child lives) or the Police. Referrals to Social care should be 
made by telephone and then followed-up in writing within two working days. The Early Help 
template should also be used to share information 

Concerns should be discussed with your line manager or designated safeguarding lead prior 
to referral, if this does not cause delay. You should, if possible, inform the family that you 
have made a referral to Children’s Social Care but this should only be done when sharing 
the information will not place a child or parent at increased risk of significant harm. Where a 
child is in immediate danger an urgent referral should be made to the Police. Emergency 
medical attention can be secured by calling an ambulance. See flowchart Appendix A

What to do if an allegation is made against an adult, working with children, at your 
setting
We know that the vast majority of adults who work with children act professionally, however 
children can be subjected to abuse by those who work with them in any and every setting. 

Providers should be able to clearly differentiate between complaints and allegations and 
should have policies and procedures in place which inform parents (para 3.74 EYFS 2014).

EYFS 2014 states that registered providers must inform Ofsted (or the child minder agency) 
of any allegations of serious harm or abuse by any person living, working, or looking after 
children at the premises (whether allegations relate to harm or abuse committed on the 
premises or elsewhere). Registered providers must also notify Ofsted (or the child minder 
agency) of the actions taken in respect of the allegations.
Providers must notify Ofsted (or the child minding agency) of any significant event which is 
likely to affect the suitability of any person who is in regular contact with children on the 
premises, where childcare is provided (para 3.16 EYSF 2014)
WT2013 gives a statutory duty to report allegations which appear to meet this criteria to the 
Local Authority Designated Officer (LADO) within one working day
LADO must be informed where a person who works with children has:

http://www.boltonsafeguardingchildren.org.uk/
http://www.boltonsafeguardingchildren.org.uk/
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 Behaved in a way that has harmed or may harm a child 
 Possibly committed a criminal offence against, or related to, a child; or 
 Behaved towards a child/ren in a way that indicates s/he may pose a risk of harm if 

they work regularly and closely with children.

If an allegation appears to meet this criteria then LADO and Ofsted must be informed, 
however a concern/allegation may be made which does not meet LADO criteria but may 
meet EYFS criteria (as above) and Ofsted must still be informed eg where a person is living 
at the premises/setting but does not work with children and therefore would not meet LADO 
criteria.  See school managing allegations policy.

Safer recruitment methods and disqualification by association
EYFS 2014 states that providers must ensure that people looking after children are suitable 
to fulfil the requirements of their role.
In January 2015 the Dfe highlighted that in addition to safer recruitment DBS checks, early 
years settings should ensure ALL staff are not ‘disqualified’ under the Childcare Regulations 
2009 and also therefore not ‘disqualified by association’.

Good practice guidance was distributed by Bolton Council Early Years and Childcare Team 
in February 2015. Briefings and training have been made available via the Early Years 
Workforce Development and Training Team and BSCB.
EYFS 2014 states that providers must notify Ofsted (or the child minding agency) of any 
event which is likely to affect the suitability of any person who is in regular contact with 
children on the premises where childcare is provided. 

Where this is because of disqualification ‘the employer must not employ that person in 
connection with Early years provision’, The information must be provided as soon as 
reasonably practicable and within 14 days.
There is no requirement to notify the Local Authority, however advice can be sought via the 
Early Years Team and the LA Child Protection Unit.
Providers have a legal duty to refer to DBS where they have ceased to use a persons 
services due to a safeguarding issue. It is a criminal offence not to do so.

The Statutory Guidance for the EYFS can be found at:
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/335504/EYFS
_framework_from_1_September_2014__with_clarification_note.pdf

Accidents or injury
See Appendix B serious Injuries definition

Registered providers must notify Ofsted (or child minder agency) of any: 
 serious accident
 serious illness
 serious injury to
 death of

any child within their care, and of the actions taken. Notifications must be made ASAP and 
within 14 days of the incident.

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/335504/EYFS_framework_from_1_September_2014__with_clarification_note.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/335504/EYFS_framework_from_1_September_2014__with_clarification_note.pdf
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In addition to the requirements of the EYFS (2014) regarding notifying local child protection 
agencies, for childcare providers who are also registered on the Childcare register (the 
compulsory part for children aged 5-8 years and voluntary part for children aged 8 – 18 
years) “the lead practitioner must liaise with any local Safeguarding Children Board and 
Director of Children’s Services as appropriate” (CR2.8) in fulfilling their arrangements to 
safeguard children.  
Providers on the both parts of the Childcare register and the Early Years register must notify 
local child protection agencies of any:
• Serious accident
• Serious injury to
• Death of any child while in their care

Providers should, in the first instance ensure children are safeguarded and clarify whether 
this is notifiable. 

The notification should be made via the notification form at Appendix D, which is also 
available at www.boltonsafeguardingchildren.org.uk and sent securely via email to 
boltonsafeguardingchildren@bolton.gov.uk This will then be forwarded to the Early Year’s 
Team for their information and to the LADO who may offer further advice, if required.  If you 
are having difficulty with this email system please telephone Child protection Unit admin on  
01204 337460 for further advice.
Food
Registered providers must notify Ofsted (or the child minder agency) of any food poisoning 
affecting two or more children cared for on the premises 

This policy was adopted by the Governing Body in March 2010. 
Reviewed Oct 14
Reviewed May 2017

Appendix A

http://www.boltonsafeguardingchildren.org.uk/
http://www.boltonsafeguardingchildren.org.uk/
mailto:boltonsafeguardingchildren@bolton.gov.uk
mailto:boltonsafeguardingchildren@bolton.gov.uk
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What to do if you are worried a child in your care is
being abused
A child in need of protection is a child who is suffering, physical, sexual or emotional abuse 
or who is vulnerable to mistreatment and neglect. 

This may lead to their health, development and happiness being badly affected. 
It is everybody’s responsibility to protect children.
 
If your setting has a Safeguarding Lead Practitioner you need to pass on your concerns to 
that person who should take the appropriate action. 

First Five Minutes
What to do if you are worried a child is being abused

Concern about a child

Consult with Manager/ Safeguarding 
Lead Practitioner

Contact Relevant Referral & 
Assessment Team (Social Care) 

with all information
Record all information

Follow up referral in 
writing (using Early Help 
Assessment process) 
within 48 Hours
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Appendix B
Managing Allegations Against Those Working With
Children

“The first five minutes”
What to do if an allegation or incident against a staff member is received

Manager/Person in Charge receives complaint

Make sure children are safeguarded
Refer to Referral and Assessment (if required)

At this stage do not question the victim
or alleged perpetrator or witnesses

Ring Senior Nominated Officer

Senior nominated officer will discuss
with LADO and agree course of action

3 possible courses of action

Single agency 
action by 
employer

No further 
action

LADO 
Strategy 
Meeting
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Appendix C
Some examples of Serious Injuries

 Broken bones or fracture 

 Loss of consciousness 

 Acute confused state 

 Persistent, severe chest pains or breathing difficulties 

 Amputation 

 Dislocation of any major joint including the shoulder, hip, knee, elbow or spine 

 Loss of sight (temporary or permanent) 

 Chemical or hot metal burn to the eye or any penetrating injury to the eye 

 Injury resulting from an electric shock or electrical burn leading to unconsciousness, or 
requiring resuscitation or admittance to hospital for more than 24 hours 

 Any other injury leading to hyperthermia, heat induced illness or unconsciousness: or 
requiring resuscitation; or requiring admittance to hospital for more than 24 hours 

 Unconsciousness caused by asphyxia or exposure to harmful substance or biological 
agent 

Early Years providers may find useful advice at RIDDOR or via Public Health
http://www.hse.gov.uk/pubns/edis1.pdf

Appendix D

http://www.hse.gov.uk/pubns/edis1.pdf
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Early Years Notification

Serious accident / Serious injury / Death of child whilst in Setting   

Person making 
notification
Early years setting Private Nursery/ Playgroups/ Childminder/ childminder 

agency/ OOSC / Schools with EYFS (Please circle)
Name and address of 
setting

Telephone contact 

Ofsted URN

Name of Child:
Date of Birth:
Address:
Parent carer name
Have parents been 
informed

YES / NO

Date of the Incident                                           Time:
Details of the Injury:
Details of how the injury 
occurred:

Action taken by Provider:
i.e. parent informed, social 
care informed, child taken to 
A&E
use overleaf if required

Previous notification(s) of 
Serious Injury:

Yes / No -         If yes provide details

Date referred to Ofsted:
Date referred to LA:
For LA use:                                    Date received:
Received by LADO:

Setting advised: YES / NO
Advice given / recommendation made:
Additional information:
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Once completed this form should be emailed securely to: 
boltonsafeguardingchildren@bolton.gov.uk 
or via www.boltonsafeguardingchildren.org.uk

Appendix E
Frequently Asked Questions   

Q. What to do if I have reported a concern to my Designated Child Protection lead and 
they do not do anything 
A. It is everyone’s duty to safeguard children. If you doubt that a referral to Children’s 
Services Social Care has been made or if you are still concerned raise this with your 
designated safeguarding lead. You can also make a referral yourself

Q. What do you do if an allegation is made about a senior member of staff or owner 
A. If the allegation is against the manager then the owner or senior most person above them 
should be informed. You can report your concerns to the LADO, or you can follow your 
employer’s Whistleblowing Policy. 

Q. How do I know if an injury is serious? 
A. A list of injuries considered serious can be found at Appendix C

Q. If I am concerned about someone (who works with children) behaviour outside their 
professional role, who can I discuss this with?
A. Behaviours outside of a person’s professional role and in their social lives can sometimes 
raise concerns and reflect on their work with children. This can be discussed with your 
designated safeguarding lead who can advise you if this meets the criteria for referral to 
LADO

Q. If I see something outside of work which causes me concern about a child that 
comes to Nursery what should I do?
A. Safeguarding children is everyone responsibility and as a professional working with 
children the same standard applies outside of work as within it. You can discuss the concern 
with your Child protection lead or if urgent, seek help from social care or police

mailto:boltonsafeguardingchildren@bolton.gov.uk
http://www.boltonsafeguardingchildren.org.uk/


Appendix F
Notification Guidance for Early Years Settings

Notification to LADOIncident Notification 
to Ofsted - 
Registered 
EYFS 
providers

Registered 
EYFS 
providers

EYFS 
providers 
including 
schools

Timescales Notes

Child Protection
You suspect a child is being abused No No No Immediately Police as appropriate  

Social care see appendix A
Accident/injury of child in your care
Serious accident Yes Yes Yes ASAP or within 14 days
Serious Illness Yes No No ASAP or within 14 days
Serious injury – see definition at appendix C Yes Yes Yes ASAP or within 14 days
Death of child while in your care ASAP or within 14 days
Allegations
Allegation against anyone working with 
children (even if this is another 
agency/setting)

Yes Yes Yes Within 1 working day

Actions taken in respect of the allegation Yes Yes Yes ASAP
Allegation against anyone living at the 
setting who does not work with children

Yes No No ASAP or within 14 days

Any significant event which is likely to affect 
the suitability of staff- includes 
disqualification issues

Yes No No ASAP of within 14 days A waiver may be issued

Other
Changes to provider/setting details Yes No No ASAP or within 14 days
Food poisoning affecting two or more 
children

Yes No No ASAP or within 14 days

If you dismiss someone or cease to use their services due to a safeguarding issue then you should notify DBS service within one month. It is a 
criminal offence not to do so.


